Tutorial: Register New User on TheConsolidatedLodge.com

This document outlines the process of registering a User and configuring their new profile in WordPress (WP) for

theconsolidatedlodge.com.

Before we begin, the below picture is what the website should look like for you upon initial entry. This site should work in
all modern web browsers. Ensure you run at a minimum Internet Explorer 8. Firefox, Chrome, and Safari all display

smoothly.

ited Lodg & AM.:

o [Heme o

£ | http://temp theconsolidatedlodge.com/

7i¢ Favorites | (@ The Consolidated Lodge AF. & AM: - The Frien... | |

THE THE LODGE
CONSOLIDATED
LODGE AF +AM.

»

m

- The Friendly Lodge -

WEBSITE UPDATE

The new Lodge website is coming along wonderfully! | do hope you all have had a moment to look it over and
check out what it has to offer you. If you have not, go ahead; don;t be shy! | am reaching out to all of you
registered users, kindly and sincerely asking for your help. | need you, each of you, to take a good look at the

website and tell me if you have any problems. Is something continue reading:

SEPTEMBER COMMUNICATION (NOTICE)

LODGE CALENDAR

» Regular Communication

When: September 3, 2013 @ 5:30 PM -
First and foremost, welcome back Brothers of the Consolidated Lodge! We do hope you all had a most 9:30 PM
enjoyable summer. The Notice of the Regular Communication for the month of September for The Location: The Masonic Building of
Consolidated Lodge, AF. & AM. has been released. You may download a copy from our new website in the P i
Documents section or here. During this Regular Communication, we will be installing Officers and Trusties
for the 2013-2014 Masonic Year More details..
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Figure 1

1. Register for an account by navigating to:

@WORDPRESS

http://theconsolidatedlodge.com/wp-login.php?action=register Register For This Site

2. Fill in the form with your desired username and email address. Note: the Vaara
username cannot be changed, however an alias can be created. Meaning, jsusmeyer
your name as it appears to members and the public, can be altered. Email

addresses can also be changed. Click Register. You’ll receive an email with

your password.

3. Check your email box for an email from:
wordpress@theconsolidatedlodge.com

Eman i B
jsusmeyer@gmail.com

A password will be e-mailed to you.

Log in | Lost your password?

— Back to The Consolidated Lodge AF + AM

Figure 2


http://theconsolidatedlodge.com/wp-login.php?action=register
http://theconsolidatedlodge.com/wp-login.php?action=register

Open the email you received from the website. It contains your username and password. Open the link in the
email to be brought to the login page. Use the credentials in the email to login.

You should now be logged into the website. This first time login, your browser will open right to your profile

options screen. It should look like this:
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You are using WordPress 3.6.

6. Click the red link towards the top of the page
that reads “Yes, take me to my profile page”.
You will be brought to a page where you will
fill out a few personal details and change your
password. After you have entered vyour
information, make sure you click the blue
Update Profile button at the bottom of the
page. Completed, your page should look like
this >
Notes: Please use your full names, you may
decide on a Nickname. The nickname is the
name the people will see when you write a
Post. Use your first name as you like to be
called, followed by the first initial of your last
name. In the below screen capture, my name
is “Joseph Susmeyer”. So my nickname will be
“Joe S.”. Under the pull-down for Display
Name Publicly As, please use that nickname.
Administrators of this website will never be
able to see user passwords, however they do
have the ability to change a user’s password. If
you ever forget your password, go back to the
registration page and select the link for forgot
My Password.
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- Notice: You're using the auto-generated password for your account. Would you like to change itto something easier to remember?
oh Media
Yes, take me to my profile page | Mo thanks, do not remind me again
Pages
(@ Comments )
Right Now Recent Drafts
=] Events )
Content Discussion There are no drafts at the moment
&, Profile
= 8 Posts 3 Comments
.
“ et 25 Pages 3 Approved
Settings 4 Categories o Pending
Gallery O Tags 0 Spam

Qe .
&, Profile

—

Profile updated.
Name

Username

First Name

Last Name

Mickname (reguired)

Display name publicly as

Contact Info
E-mail (required)
Phone (Events Manager)
Mobile Number

Password
Mew Password

Repeat Mew Password

Update Profile

Joseph
Susmeyer

Joe 5.

Joe 5. Iz‘

jsusmeyer@agmail.com

203-253-1047

sssssssss If you would like to change the pas

Type your new password again.

Hint: The passw
"PEHNE)

Strong

You have successfully completed this tutorial on how to register and configure a profile in WP.



